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This Course Information Guide is produced to assist students studying the BP4 Graduate Diploma of Management course. It should be read in conjunction with the International Handbook for University of Ballarat Students and the most recent University of Ballarat Handbook, which contains official University regulations pertaining to courses offered by the University of Ballarat.

The University of Ballarat Handbook can be accessed online: http://www.ballarat.edu.au/aasp/student/handbooks 

Complete University regulations can also be accessed online:

http://www.ballarat.edu.au/vco/legal/legislation 

The contents of this course information guide should be considered as 'advice only'.  The official regulations pertaining to the courses are as given in the most recent University of Ballarat Handbook, and the relevant Course Accreditation Proposals with amendments and additions as determined by the School Courses Committee from time to time. 

	Please Note: Business course regulations do not override any regulations pertaining to a student’s visa as set out by the Department of Immigration and Multicultural and Indigenous Affairs, under the Education Services for Overseas Students (ESOS) Act 2000.

Under the ESOS Act and the National Code, international students are required to: 

· Maintain full-time enrolment

· Attend at least 80% of scheduled course (subject) hours across all courses

· Make satisfactory academic progress
· Keep their educational institution informed of their residence or abode at all times



	All information contained in this publication, including the availability and content of courses, is correct at the time of publication.  However, the University reserves the right to alter any course, procedure or fee at any time.  Students should check for any amendment prior to commencing units.

Date of revision: 5th September 2007




CRICOS – 055171D
Course Description:

The course aims to provide:

· A coherent, integrated development program designed to prepare students for assuming broad managerial responsibilities;
· A variety of focused specialist courses that prepare the student for the immediate demands of a particular industrial or professional managerial setting; and
· A basis for further formal studies in management.



Objectives also include:
· Developing approaches to learning that will enable practicing managers to demonstrate initiative, flexibility, problem solving ability, innovative thinking and responsiveness to change in their work environments;
· Providing a strong foundation in management and communications, accounting, human resource management, economics and marketing as the base disciplines of management;

· Developing a managerial focus and style that promotes awareness of the environment in which graduates will operate, and to develop approaches that are appropriate to these environments; and
· Developing relevant knowledge, skills and attitudes that will enable graduates to contribute to a specific managerial setting and promote the contribution of effective management in that setting.
Course Structure:

The course is made up of 8 units as listed below or equivalent, each credit point is the equivalent of 10 hours. A 15 cp unit will consist of approximately 35 - 40 hours of class contact and approximately 110 to 115 hours out of class activities such as assignments:

Required Units
BA401 Accounting and Finance
BM401 Marketing
BN921 Organisations: Behaviour, Structure, Processes
BL911 Managing the Legal Environment
OR
BE402 Business economics
BS922 Competitive Analysis
and
3 other units

Elective Units
BN412 Human Resource Management
BN923 Knowledge and Information Management
BN925 Critical Issues and Advances in Management
BC930 Electronic Commerce and Business
BN935 Operations Management
BS942 International Business
BN961 Managerial Skills Workshop

PROFessional recognition:

CPA Australia

entry requirements:
The course is intended for people who have an undergraduate degree and/or extensive experience working within an organisation.

Candidates should have:
- A bachelor degree, or equivalent;
- A minimum of two years work experience; and
- Provide a referee’s report.

Applicants holding other academic or professional qualifications and/or with five years relevant work experience may also be granted admission to the program following an assessment of their ability to benefit from the course.

Selection is by formal application, which may include an interview, a referee’s report and a portfolio.

COURSE REGULATIONS:
3.1
University Regulations

The course will operate under the regulations of the University of Ballarat, within the general administrative structures of the School of Business.

In addition to the University of Ballarat wide Academic Regulations, the Graduate Diploma of Management course is also controlled by specific regulations as determined from time to time by the School Courses Committee.  A summary of these regulations follows.

The Course Coordinator and the School Academic Progress Committee are authorised to take actions on behalf of the Head of School where Head of School is specified in University Statute 5.5, section 1.

3.2 
Admission to the Course

3.2.1
See above ‘Entry Requirements’
3.3
Structure of the Course
3.3.1 
To be eligible for the award of the Graduate Diploma of Management, students must have achieved at least 120 credit points.

3.3.2 All units at Graduate level are worth 15 credit points.  Therefore the course will be completed by taking 8 units.

3.4
Progress
3.4.1
Students who fail in 50% or more of the units in which they are enrolled in any Teaching Period will be regarded as having unsatisfactory progress.  Following unsatisfactory progress in one Teaching Period, students will be asked to show cause why they should not be excluded from the course.  Unless a satisfactory response is received by the School Courses Committee the student may be excluded. 

3.4.2
Any student who has not passed a unit after three attempts may be excluded from the course for a period of up to two years.


3.4.3
In special circumstances a student may apply to the Course Coordinator for leave from studies.  Such applications will be considered by the School Courses Committee.  If leave is granted, there is a maximum time of six years (including any periods of leave or special circumstances) for completion of the Graduate Diploma of Managemet.
For further information of consequences of unsatisfactory performance please see Appendix 1

3.5 Credit Transfer

To be assessed by the faculty at the time of application.  
Applications for Credit Transfer must be submitted by the end of the student's first Teaching Period in the course. 

As per Credit Regulation 5.6 (University of Ballarat Handbook, http://www.ballarat.edu.au/aasp/student/handbooks), credit may be granted for up to 50 per cent of the course.  In exceptional circumstances, this may be varied by the School Courses Committee.
3.6
Disputes

Any disputes will be resolved according to the regulations of the University of Ballarat.  Students should familiarise themselves with the formal dispute resolution procedures for the University. This procedure can be found in the International Handbook for University of Ballarat Students.

3.7
Administration of the Course
3.6.1
The program will be administered by the Course Coordinator within the School of Business.  

3.6.2
The Course Coordinator will deal with administrative matters relating to choice and approval of units, approval of credit transfers, variations to the normal program of units, and general coordination of the program. 

Appendix 1: Academic Progress definitions

Definitions
Unsatisfactory progress occurs where a student: Fails in 50% or more of the units in which they are enrolled in any Teaching Period.

Consequences of Unsatisfactory Performance
Any student whose performance is unsatisfactory as defined in 1(a) above will be required to discuss their progress with the Course Coordinator or other designated authority.

Exclusion

(a) Any student who has not passed a unit after three attempts may be excluded from the course for a period of up to two years.
(b)
Unsatisfactory performance [as defined by 1(a)] in two consecutive Teaching Periods may result in:

 (i)
exclusion from the Graduate Diploma of Management.

(c)
Students who wish to show cause why an exclusion or suspension decision of the School Courses Committee should not proceed must put their case, either in person and/or in writing, to the Academic Progress Committee of the School. 
PLEASE NOTE: 

Exclusion from the course may result in an automatic visa cancellation by DIAC.
Procedures
The School Courses Committee will identify students in breach of the regulations of Unsatisfactory Academic Performance and/or Exclusion.  The School Courses Committee will decide on the action to be taken.

In cases where the School Courses Committee believes there is a case for exclusion, the Course Coordinator will notify the students in writing that they are required to appear before, or make written submissions to, the School Academic Progress Committee, to show cause why the decision should not be taken.

Final decisions by of the School Academic Progress Committee will be communicated to the students in writing by the Course Coordinator.

School Academic Progress Committee
This is a Committee appointed by the School Courses Committee.

a) Role

The Committee will recommend a course of action to be taken which may involve restriction, suspension or exclusion of a student.  The Committee will interview or receive written submissions from students who choose or are required to show cause why action should not be taken against them relating to unsatisfactory academic performance.

b) Composition
The Committee will be appointed by the School Courses Committee as standing Committee and comprises as Chairperson and at least three other persons all being members of the School staff.  The Committee will elect its own Chairperson.  The Committee will be elected for one year.  Members will be eligible for reappointment.

c) Quorum
A quorum for the Committee will have three members.

Appeals
Students can appeal against the decision under University of Ballarat Regulations on Appeals.
Procedures
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